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1. In most circumstances your request will not be authorised in term time unless there 
are EXCEPTIONAL CIRCUMSTANCES. 

 
 
2. When a pupil has accrued 10 recorded unauthorised absences in a 10 week period a 

referral can be submitted.  This includes holidays taken in term time without the agree-
ment of the school (G Code), arrived late to school after register has closed (U) code, 
any absence marked in the register as unauthorised (O). 

 
 
3. Parents/carers were informed of the change to the Education Welfare Service’s policy 

regarding Fixed Penalty Notices in July 2024 and changes to the Government  
             expectations from 19th August 2024. 
 
4. Medical evidence of any GP, dental, hospital or other appointments MUST be shown  
             and notice given in advance of the appointment unless an emergency appointment is 
             made.  Email attendancedesk@theregisschool.co.uk 

Morning Register closes at 9am                            Afternoon register closes at 2.15pm 


